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India is my country. All Indians are my brothers and sisters.

I love my country and I am proud of its rich and varied

heritage. I shall always strive to be worthy of it.

I shall give respect to my parents, teachers and all elders and

treat everyone with courtesy.

To my country and my people, I pledge my devotion. In
their well being and prosperity alone lies my happiness.

JAI HIND
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THE COLLEGE

The College is named after St. Peter, the apostle of peace and harmony.
St. Peter’s College is located at Kolenchery approximately 30 kilometers
east of Kochi. Kolenchery was once a remote village with educationally
backward inhabitants. The starting of the College was a boon to the
rustic inhabitants of the locality. Besides producing thousands of graduates
and postgraduates, uplifting the educationally backward people, the
College has been the cause of ushering a new look to Kolenchery with
many business establishments, banks, government offices and even a
Medical College, and made it a beautiful township. The well-wishers
of the college believe that the phenomenal growth of this
institution is due to the invisible blessings of our Patron Saints,
St. Peter and St. Paul. Ever since its beginning in 1964, the College
management and the staff, through their consistent and untiring efforts,
have produced citizens who excel as administrators, executives,
clergymen, businessmen, doctors, engineers, lawyers and in a host of
other professions. The College is affiliated to Mahatma Gandhi
University and is accredited with ‘A’ Grade by the National
Assessment and Accreditation Council of the U.G.C.

The College started functioning in July 1964 with five batches of Pre-
Degree students. It earned a good reputation in a short span of time and
its fame spread all over Kerala, and produced international sports persons
and academicians, all in quick succession and the College was upgraded
as a Degree College in 1967. It has the rare privilege of starting
undergraduate courses in eight subjects in that year itself. The College
became a post graduate institution in 1982 with the beginning of M.Sc.
course in Botany. It now offers Degree Programmes in English, Hindi,
Malayalam, Mathematics, Physics, Chemistry, Botany, Zoology,
Economics, History, Political Science, Commerce,
B.Com.Tax(SF) and B.Com. Computer Science (SF). Post Graduate
Programmes conducted in the College are in English, Mathematics,
Botany, Commerce, Bio-Technology, Computer Science (Data
Analytics), Tourism Administration (SF) and Chemistry (SF). The
College offers the professional course B.LI.Sc also.

(7))
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OUR COLLEGEANTHEM

The wise are always glorious.

As learning makes the wise enormous.
Praise thee learners the shrine.

That imparts soul’s wisdom to shine

In this temple built on rocks

By Saint Peter’s grace on flocks

fill us all with virtues worth

Shepherding the imploring minds in truth.

OUR VISION

St Peter’s College aims at pursuing academic excellence by providing
value-based quality education of the highest order to build up character
and instil moral and spiritual values for attaining fullness of life.

OUR MISSION
Our Mission is to achieve the vision by
a) Developing professional competence among students
b) Providing special care to the weaker sections of the society
¢) Promoting Research Programmes

d) Optimising the use of information and communication technology
(ICT)

e) Imparting new vistas of knowledge relevant to changing global
scenario

The College seeks to address the need of the hour by trying to mould
world class citizens with highest intellectual acumen, emotional balance,
spiritual strength and physical training.

MOTTO
“The Wise Shall Inherit Glory™.

The College aims at imparting wisdom to the students enabling them to
inherit glory in their lives.

—®
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MANAGEMENT

The College derives its inspiration from St. Peter’s & St. Paul’s Orthodox
Syrian Church, Kolenchery. It was in the meeting held on 9th February
1964 at this church the idea of applying for a Junior College in Kolenchery
was mooted. A committee consisting of Sri. C.P. Issac (Chairman), Sri.
P.M. Paily Pillai (Secretary) and Sri. C. V. Jacob (Treasurer) was
authorised to proceed with the dream project. Sanction for a Junior College
came through the letter No. G. C2/2879/63 dated 1-7-1964. The College
is managed by the St. Peter’s College Trust, a society registered under
the Travancore Cochin Literary Scientific and Charitable Societies
Registration Act of 1955. The sincere and dedicated leadership given in
the past by people like Sri. M. Chacko Pillai, Sri. K.V. Thomas, Sri. N.P.
Varghese, Sri. P.M. Paily Pillai, Sri. C.P. Issac, Sri.K.E. Issac, Sri. K.P.
Paulose, Sri. E.M. Varkey, Sri. Kuriakose Chennekkadan, Dr. C.T.
George, Sri. C.V. Jacob etc. has made St. Peter’s college, a reputed
educational Institution.

The present office bearers of the College Trust are
Sri. Babu Paul (Chairman)
Dr. Viju Jacob (Secretary)
Dr. Sasi Eloor (Treasurer)

INFRASTRUCTURAL FACILITIES

The College has a total area of 25 acres of land in which occupies a
three storeyed massive main building with an area of 1,25,000 Sq.ft. and
57500. In addition it has the Silver Jubilee Memorial Library Complex
with 14,270 sq.ft and a well maintained teak floored floodlit Indoor Stadium
having an area of 13,500 sq.ft. The College also has a well-furnished
Ruby Jubilee Memorial air-conditioned Seminar Hall with 2,500 sq.ft. a
Golden Jubilee air-conditioned Conference Hall of 2,700 sq.ft., a ladies
waiting hall having an area of 4,000 sq.ft. a canteen of 4,000 sq.ft. and a
car park of 4,200 sq.ft. The College has Indoor courts for volleyball,
basketball, tennis, and outdoor courts for football and cricket. The
extensive sports ground which provides 400 meters track for athletics is
another unique facility of the College. The College has provided well
equipped laboratories for the Departments of Physics, Chemistry, Botany,
Zoology and Biotechnology. Our Physics laboratory is one of the best in

(9)
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this University, well equipped and well maintained. Our Chemistry lab
with its beautiful teak wood workbenches is very modern. The Bio-
Chemistry Laboratory and the Microbiology laboratory are also furnished
with the most modern facilities. The men’s hostel for Postgraduate
students can accommodate 100 students. The College also has a sports
hostel, running with the assistance of the Kerala Sports Council.

SUCCESSION LIST OF PRINCIPALS

1. Rev. Fr. V.M. GEEVARGHESE, M.A. 1964-1971
2. Prof. K. C. PETER, M.A. 1971-1973
3. Prof. K. K. GEORGE, M.Sc., A.LE. (London) 1973-1987
4. Prof. P. C. DAVID, M.Sc. 1987-1990
5. Prof. T. K. JOSHUA, M.Sc. 1990-1995
6. Prof. M.Y. YOHANNAN, M.A., B.Ed. 1995-1997
7. Prof. K. 1. MATHEW, M.Com. 1997-2000
8. Prof. (Dr.) M. P. MATHAI, M.A., Ph.D. 2000-2002
9. Prof. JOY. C. GEORGE, M.A., M.Phil. 2002-2010
10. Prof. JOY. K. PAUL M.Sc., M.Phil. 2010-2012
11. Dr. THAMPY ABRAHAM, M.Sc., M.Phil,, Ph.D. 2012-2017
12. Dr. REJI. M.A., M.Com., M.Phil., Ph.D. 2017-2019
13. Dr. SHAJU VARGHESE, M.A., B.Ed., Ph.D. 2019-
MILESTONES

1964 - Established as a Junior College.

1965 - Inauguration of St. Paul’s Hostel for Men and St.Mary’s Hostel
for women.

1965 - Publication of the Ist issue of Young Herald, the College
Magazine.

1967 - Upgraded as Degree College offering undergraduate courses in
Mathematics, Physics, Chemistry, Botany. Zoology, Economics,
Political Science and Malayalam.

1967 - N.C.C. wing started.

1970 - Introduction of B.A. course in History.

1973 - Started N.S.S. Unit.

197 5 Constructed Canteen Building.
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1981 -
1982 -

1984 -
1987 -

1988 -
1989 -
1991 -
1991 -
1992 -

1992 -
1992 -
1995 -
1995 -
1998 -
1998 -

1999 -
1999 -

1999 -

2000 -
2001 -
2001 -
2002 -

2002 -
2002 -
2002 -
2003 -

2003 -

Introduced Undergraduate course in Commerce.

Became a Post Graduate College with the starting of Post
Graduate course in Botany.

Started Post Graduate Course in Mathematics.

Introduced Prof. K.K. George Memorial Endowment Lecture
and Award.

Constructed women’s waiting hall.

Constituted of Parent Teacher Association.

Celebrated Silver Jubilee.

Inaugurated Silver Jubilee Memorial Central Library.

Opening of Prof. K.K. George Memorial Block (Mathematics
Block) and Prof. P.C David Memorial Block (Physics Block).
Inauguration of the multipurpose Indoor stadium.

Organized the All India Inter University Volleyball Tournament.
Introduced Degree Course in English Language and Literature
Started Post Graduate course in Commerce.

Started Post Graduate Course in English Literature.

Organized All India Invitation Volleyball Tournament for Synthite
Cup.

Started B.A. Hindi (Voc.).

Opened the Archaeological Museum annexed to the Department
of History.

Accredited at Four Star Level by National Assessment and
Accreditation Council of U.G.C.

Started to observe 11th July as Patron’s Day of the College.
Started Post Graduate course in Bio-Technology.

Started to celebrate Staff Day on 26th January.

Received recognition form Kerala Sports Council to start sports
hostel.

Started Post Graduate Course in Tourism Administration.
Conducted U.G.C. sponsored Simple Sanskrit speaking course.
Hosted All India Inter University Volleyball Tournament.
Released the first volume of the PETRONIAN, Official
newsletter of the college.

Conducted All India Inter University Cross Country
Championship Tournament.

®
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2003 -
2004 -
2004 -
2005 -
2005 -
2005 -
2005 -
2006 -
2006 -
2006 -
2006 -
2007 -
2008 -
2008 -
2008 -
2008 -
2008 -

2009 -
2009 -

2009 -

2010 -

2011 -

“Swapna Theerangalku Parayuvan” - a documentary produced
by Quiz Club was telecasted in Kairali TV Channel.
Inaugurated Ruby Jubilee Memorial Air-Conditioned Seminar
Hall.

Organized All India Inter University Soft Ball Tournament.
Formation of Staff Club.

Constructed Men’s Hostel for Post Graduate Students.
Formed St. Peter’s College Alumni and Superannuated Staff
Association.

‘Colours —The Passion of Mind - ‘docu-fiction produced by Quiz
Club was telecast on Jeevan TV

Central Library got fully computerized.

Introduced internet and Intranet facilities for the students.
Opened the multi gym in Indoor stadium.

Re accredited at B+ Level by National Assessment and
Accreditation Council of U.G.C.

Hosted All India Inter University Shuttle Badminton Tournament
for men and women.

Mahatma Gandhi University recognized the Department of
Botany as approved Research centre.

State of Art Basketball court with international standard was
constructed and inaugurated.

MIRROR’- Documentary on the History and Achievements of
the college was produced and screened.

Started P.M Paily Pillai Memorial All India Inter collegiate
Basketball Tournament for Women.

Construction of the New Block consisting of Mini Auditorium,
Examination Hall etc.

Introduced Public address System.

Inaugurated Palliative Care Unit under the auspices of National
Service Scheme.

Celebrated the Silver Jubilee (Silver Matrix) of the Postgraduate
Course in Mathematics and Introduced Silver Jubilee Memorial
Endowment Award.

Mahatma Gandhi University recognized the Department of
Commerce as approved Research Centre.

‘Colour Pencil’ a short film was jointly produced by the dept. of
Hindi and English.

—®
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2012 - Mahatma Gandhi University recognized the Department of

Mathematics as approved research centre.

2013 - Brown Sugar - a documentary produced by National Service

2013

2013
2014

2014

2014
2014
2015

2015

2016
2017

2018
2018
2019
2019
2020
2020

Scheme unit of the college.

Released the journal ‘Commerce Spectrum’. Published by PG
and Research Department of Commerce.

B. Com. Self Financing Course started.

Constructed new building for Canteen, Ladies Waiting Hall, and
Conference Hall.

Celebrated Golden Jubilee Sri. Oommen Chandy, Hon’ble Chief
Minister of Kerala, has inaugurated the Celebrations on
22.07.2014.

Started B.L.I.Sc. Course.

Installed CCTV Camera.

Produced its own first Ph.D. from the research centre in
Commerce.

Celebrated valedictory of Golden Jubilee. Justice P. Sadasivam
Hon’ble Governor of Kerala, inaugurated the celebrations on
13.08.2015.

Reaccredited with ‘A’ Grade (CGPA 3.25) by NAAC.
Started P.M. Paily Pillai Memorial all Kerala Oratory
Competition. Upgradation of Biotechnology Lab.

College was selected for RUSA funding of 2 Crores.

College was selected for FIST funding of 98 lakhs.

Online attendance Software System Introduced.

Renovation of IQAC Room.

Renovation of Counselling Room.

Construction of New Building.

2021 - Renovation of Audio Visual Room
2022 - Inaugurated new building

PROGRAMMES

The College offers the following programmes of study, (Under-Graduate
Choice Based Credit System (CBCS)

B. A. Degree Programmes
1. Economics core with History and Political Science complementary

(13)
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2. Political Science core with Economics and History complementary
3. History core with Economics and Political Science complementary

4. Malayalam Language and Literature core with Kerala Culture
and Sanskrit complementary

5. English Language and Literature-Model I core with History
complementary

6. Hindi-Model II (Vocational)

B.Sc. Degree Programmes

1. Mathematics core with Physics and Statistics complementary

2. Physics core with Mathematics and Chemistry complementary

3. Chemistry core with Physics and Mathematics complementary
4. Zoology core with Botany and Chemistry complementary

5. Botany core with Zoology and Chemistry complementary

B.Com. Degree Programme
1. B.Com. Finance and Taxation

B.L.L.Sc. Programme
1. B.L.LSc. (Bachelor of Library Information Science)

Common Course-English-(Compulsory for all programmes/
students)

Additional Common Course-Malayalam/Hindi/Sanskrit (Students may
choose any one)

LIST OF OPEN-COURSES OFFERED
Title of the Open Course

Co-ordinating Department

English for Careers English
Madhyama Padhanam Malayalam
Film Studies Hindi
Applicable Mathematics Mathematics
Physics in Daily Life Physics
Chemistry in Everyday Life Chemistry
Agri-based Microenterprises Botany

—@
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Vocational Zoology Zoology
Fundamentals of Economics Economics
Introducing Environmental History History

Contemporary Issues in Indian Politics  Political Science

Fundamentals of Accounting Commerce

Self-Finance Programmes
1. B.Com. Finance and Taxation (SF)
2. B.Com. Computer Applications (SF)

POST GRADUATE DEGREE PROGRAMMES

Under Credit Semester System (CSS)
M.Sc. Mathematics

M.Sc. Botany

M.Com. Stream 1 - Finance
M.A. English

M.Sc. Bio-Technology

M.Sc. Computer Science (Data Analytics)
M.T.A. (Self-Finance)

M.Sc. Chemistry (Self-Finance)
RESEARCH PROGRAMMES

1. Ph.D. in Botany

2. Ph.D. in Commerce

3. Ph.D. in Mathematics

ADMISSION
RULES FOR ADMISSION AND WITHDRAWAL

1) All candidates for admission must acquaint themselves with the rules
and regulations of the College and will be bound by them, if admitted.

R s

2) Before admission, they must produce their Transfer and Conduct
Certificates from the School or the College which they last attended
and their University Pass Certificate and their Medical Certificate,
if they are applicants for admission to the Degree, P.G. Degree
classes.

(15)
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3)

4)

5)

6)

7)

8)

9)

10)

11)

12)

13)

—®

The Principal reserves the right to refuse admission to any applicant,
without assigning reason.

No candidate for admission will be enrolled or allowed to attend any
class until the first instalment of the ‘prescribed fees’ has been paid.

Anyone who is found to have obtained admission by false
representation is liable to dismissal and forfeiture of all the fees paid.

Any student who leaves the College without the permission of the
Principal before completing the course, will not be given a certificate
of character. But on sufficient cause being shown, the Principal will
transfer a student to another College or will allow him to discontinue
study and will give him a conduct certificate at such time as in the
opinion of the Principal may deem proper.

Conduct Certificate must be applied for immediately after the student
leaves the College.

In the case of the student who has been the candidate for a University
examination the results of which have not been published before the
beginning of the College term, the eleventh day after, the results of
examination have been announced shall be counted for him as the
first working day of the College so far as the grant of a Transfer
Certificate is concerned.

The minimum age prescribed in the ordinance for admission of the
student to the 1% year Degree Course is 16 years on 1* of October of
the year of admission.

The 1% of October of every year has been fixed by the University as
the last date for receipt of return of the Matriculates related to students
admitted that year.

Application for recognition of their qualifying examination of other
Universities or examining bodies are to be received in the University
Office within ONE MONTH after joining the College.

In respect of delay in submission of application by individual applicants
for the return of Matriculates and recognition of qualifying examinations
a penalty of, Rs., 25/- (per candidate) is levied by the University.

In the case of students who have passed from any University other
than the Mahatma Gandhi University, the necessary Migration
Certificate must be produced within a month after enrollment.
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FEE RULES

Tuition Fee is payable in three equal instalments on dates shown in
the College Almanac at the beginning of each term.

RATE OF FEES
No. Item B.Sc?ﬁ.Com. M.SCI-\,/LI\I/?TCOIH-
Special fees
1. Admission fee 80 160
2. Library fee 105 105
3. Medical Inspection 10 10
4. Calendar fee 35 35
5. Magazine fee 55 55
6. Visual Edu. Fee 30 30
7. Association fee 55 55
8. Students Aid Fund 10 10
9. Stationery fee 55 55
10. Games-Sports fee 105 105
11. Women Study 10 10
12. Sports Affiliation fee 105 105
Total 655 735
UNIVERSITY FEES
13. Affiliation fee 700 900
14. University Union fee 60 60
15. Sports affiliation fee 240 240
16. Students Welfare fee 40 40
17. Matriculation fee 280 280
18. Group Insurance 23 23
19. TUITIONFEE 1050 1890
20. Laboratory fees -Maths 320 | (for core 1260
Phy/Chem - 580
Bot/Zool - 740 (for complementary)
21. CAUTION DEPOSIT 360 | 600

Defaulters of fees are not eligible to get attendance. They will be given
attendance only from the date of re-admission.

Exam fee to be paid as notified by university at the time of examination.

(7)
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y

2)

3)

4)

5)

—®

RULES FOR COLLECTION & REFUND OF FEES

Tuition fees will be collected at the beginning of each term / semester.
The first instalment of fees including the special fees prescribed will
be collected from the students of senior classes within a period of
seven consecutive working days beginning from the date of re
opening of the College. In the case of Junior classes, the instalments
of tuition fees due till the date of admission with special fees and
caution deposit will be collected on the date of admission.

Subsequent instalments will be collected on or before the 7th working
day of the term concerned. The Principal of the College may fix the
due date for the collection of fees for each instalment for various
classes within the first seven working days.

The Principal is allowed to change the fee dates for particular class
/ classes to an earlier or subsequent date, if it so happens that the
college is ordered to remain closed by a competent authority on that
particular date originally proposed for collection of fees. In such a
case copy of the notice of the Principal notifying the change in fee
date should be preserved and produced for audit purpose.

If any student fails to pay fees or special fees on the due date, he/
she shall be liable to pay a fine of Rs. 5/- along with the fees or
special fees on or before the 10th day. After the due date, if the 10th
day happens to be a holiday the next working day will be counted as
the day for collecting the fees.

If the fees or special fees with fine of Rs. 5/- is not paid on or before
the last date fixed for the fine, an additional fine Rs. 5/- will have to
be paid. If the fees and fines of an instalment are not paid before the
last date given for payment of the instalment, the name of the student
will be removed from the rolls of the College with effect from the
date following the expiry of the period and the student will not get
the benefit of attendance from the date of removal from the rolls of
the College. If the student is to be re-admitted, he / she has to apply
for the special permission of the Principal and also has to remit all
the arrears of fees with fine. The re-admitted students will get the
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6)

7)

8)

9)

10)

11)

12)

benefit of attendance only from the date of readmission.

The last opportunity for payment of an instalment of fee mentioned
in para 5 above is defined as the last working day previous to the
due date of the succeeding instalment. But in the case of the last
instalment i.e. the fees due for February the last opportunity is fixed
as fifth March and if it happens to be a holiday the last working day
previous to such date will be considered as the last opportunity.

The names of defaulters of an instalment should be published in the
notice board immediately after expiry of the last opportunity fixed
for payment of that instalment.

The terms are defined clearly as follows:-
Term I - June, July, August, September, October
Term II - November & December, January, February, March

Students who are admitted for a term for making up shortage of
attendance for the course which the student was undergoing should
pay one third of the tuition fees for the year together with full special
fees and caution deposit at the time of admission. Only such of those
former students of the respective College should be admitted as
term students.

In the case of casual students (undergoing one year course) all fees
including special fees and caution deposit due for whole year will be
collected at the time of admission.

Every student is liable to pay the prescribed fees for the whole term
during any part of which his / her name is on the rolls of the College,
provided that if a student studying in the Arts and Science College
and Sanskrit Colleges Degree or Post Graduate courses after
obtaining Transfer Certificate from an institution is admitted to the
same course of study in any other similar College, he / she shall not
be called upon to pay over again the fees already paid for the term in
the College which issued the T.C. But special fees and Caution
Deposit will have to be paid again at the new College.

A student who leaves a particular College affiliated to any of the
Universities in Kerala and joins another College so affiliatedﬁd;{ring
N\
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the course of a term consequent on the transfer of any of his / her
parent who is an employee of Government or otherwise is liable to
pay prescribed fees for the term concerned in both the Colleges.

13) In the case of students admitted later after the commencement of
the academic year the fees for preceding months, if any, will be
collected at the time of admission.

14) If in a particular term, a student who stands admitted in a College,
but has not attended any class, requests permission to discontinue
his / her studies in that College and takes T.C. on that accord the
refund of fees may be ordered in his/her case. The claim for refund
in such cases should be preferred by the students with the Principal
by submitting an application within 2 months from the date of leaving
the College as revealed from the entries in the Transfer Certificate
issued to the applicants. If the application for refund is not submitted
before this period, the claim for refund will be forfeited.

15) Refund of fees including Special fees once remitted will not be
granted to those students who have already paid the tuition and other
special fees for one particular course in Arts and Science Colleges
and Sanskrit College and who joins another Professional or Technical
College or institution offering different course of instruction and not
coming under the Director of Collegiate Education or under the
scheme of Direct payment.

16) Absence with or without leave from the college will not be an
excuse for the non-payment of fees.

CAUTION DEPOSITS
COLLECTION AND REFUND RULES

All students except those who belong to Scheduled Castes, Scheduled
Tribes and other eligible communities have to remit Caution Deposits.
The amount so remitted will be refunded to the concerned students on
completion of their course of study, after deducting dues, if any. It shall
be the responsibility of the students to claim the refund of Caution Deposits
remitted by them in the prescribed form immediately after the course of
study in the college is over. All claims for refund of Caution Deposits
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shall be preferred before the re-opening date of the next academic year
following the academic year in which the course is completed.

The Caution Deposit will be refunded only if the collected receipt
issued from the College is produced along with the application for refund
of the caution deposits. Failure to produce the original receipt will result
in the forfeiture of the claim for refund. Caution deposit amount unclaimed
after the prescribed time limit, will be permanently forfeited and the same
will be withdrawn from the caution deposits account and remitted to
Government revenue. Caution Deposit shall be disbursed to the claimants
in person after getting their acquittance in the caution deposit register.

IDENTITY CARDS

Identity card is compulsory for all students admitted to the College.
Students must carry with them their identity cards whenever they are in
the College campus and must produce them for inspection on demand.
Identity cards shall be produced to prove the identity of the student at the
time of voting to the students’ union election, for obtaining Hall Tickets,
refund of caution deposit, payment of scholarship amount, stipends etc.,
and on occasions when instructed by the Principal. Duplicate cards will
be issued only in extra ordinary circumstances on formal application
establishing the loss of the original, and on a payment of Rs. 20/-.

UNIFORM

Uniform is compulsory for all students in the campus throughout the
week. The details of colour and pattern of the uniform are available at
the College website.

EXAMINATION & TEST PAPERS

1. Exemption from attending the examination and test papers is granted
only by the Principal.

2. Application for such exemption must be made in person at least two
days before the commencement of an examination.

3. In case of illness the Principal may insist on the production of a
medical certificate in accordance with the rule (2) and arrange the
applicant to be examined by a competent doctor. The expense of
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such examination will have to be borne by the applicant himself.

Absence from the examination and test papers without leave will
render the student concerned liable to serious punishment which
may amount to the withholding of Term Certificate.

Defaulters of fees are not exempted from examination and test
papers.

When re examination is offered, absence from such re examination
for any reason whatever will be regarded as equivalent to failure in
the examinations. A suitable fee may be collected from students to
whom re examination is offered.

Malpractice in the test papers and examination will render a
student liable to severe punishment, which may amount to
refusal of promotions to the next class or expulsion from the
College.

ATTENDANCE & LEAVE OF ABSENCE

1.

—@

Attendance shall be marked at the beginning of each class, whether
lecture, practical, composition or tutorial by the member of the staff
handling the class.

Students should occupy their respective seats before attendance is
taken. They should not leave the class room, nor should latecomers
enter the classroom without the permission of the member of staff
handling of the class. Only those students who are present at the
time of marking attendance and who continues to be in the class
until the teacher demands the presence of the students are entitled
to be marked present during that hour.

For purpose of attendance the days that will be taken into account
are those marked as working days in the College calendar or else
otherwise notified by the Principal.

A working day is divided into two sessions- morning and
afternoon. The morning session has three periods, and the
afternoon session two periods, each of one hour duration
normally. Thus, there are in total five periods in a day, each of
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one hour's duration unless otherwise declared by the Principal.
The beginning and the end of a period shall be indicated by
the ringing of the College bell. No student shall absent himself
from class without leave. Absence in any one of the hours in a
session shall result in the loss of half a day's attendance.
Consequently, absence in any one of the periods in the
morning session and any one of the periods in the afternoon
session shall result in the loss of a full day's attendance.

Students should get 75% of the attendance of the number of
working days as per the time-table prescribed for specific
programmes in her/his department per semester and should
they fall short the deficiency will be condoned as per the
University norms only where the absence was for medical
reasons. The University does not permit the condonation of
deficiency beyond 10 days in a semester and hence the College
shall permit students to condone absence only up to 10 days.
Again, following University norms condonation will not be
permitted more than two times in any programme of study.

Students absenting themselves without leave for more than
10 CONTINUOUS WORKING DAYS at a stretch will have
their names removed from the rolls. They may be readmitted
at the discretion of the Principal in which case they will have
to remit all the College and University fees due; before they
are readmitted.

Students should not absent themselves from the class without prior
leave of absence from the concerned teacher in charge. A student
coming to the class late without leave or who leaves the classroom
before the end of the period without permission from the teacher
shall lose half a day's attendance.

If leave of absence is required for a single hour application may be
submitted to the member of the staff handling the class during the
hour.

If leave of absence is required for any one of the sessions the student
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should appear in person before the Heads of the Departments
concerned and get the application for leave of absence recommended
by them.

10. Application for leave should be made in the form given at the end of
the calendar through the recommending authority by the student
himself beforehand except in unavoidable and unforeseen
circumstances. Then the application should be made on the very
day of the return to the College.

11. Students attending the programmes of the University Students' Union,
or any such programmes should request for permission beforehand,
in writing, to the Principal, which should be recommended by her/his
Head of the Department. Benefit of attendance may be granted to
students attending University/college union/co-curricular activities
by treating them as present for the days of absence, on production
of participation/attendance certificates, within one week, from
competent authorities and endorsed by the head of the institution.
This is limited to a maximum of 10 days per semester and this benefit
shall be considered for internal assessment also.

12. Disciplinary action including imposing of fine will be taken against
those, who repeatedly absent themselves on insufficient grounds,

13. Those students receiving scholarships from governmental or non-
governmental agencies for which a minimum percentage of
attendance has been prescribed, attendance certificates shall be
issued, based only on the actual attendance they have obtained.
Neither the college authorities nor the Principal or any other members
of the staff can be held responsible in the event of the student losing
her/his scholarship for lack of attendance.

14. The actual attendance of the student and the percentage thereon
shall be notified on the notice board of the College every month. It is
the sole responsibility of the student to monitor his/her attendance
percentage and to take steps to rectify anomalies, if any. Any student
who has a grievance regarding the attendance marked, may lodge a
complaint with the concerned member of the staff who marked the
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15.

attendance during that period or with the class teacher. If he/she is
not satisfied with the outcome, a complaint may be lodged with the
Head of the Department. Further complaint redressals, if needed,
can be lodged before the Attendance Committee constituted at the
College (whose constitution shall be notified in the College Hand
Book), before the Principal or before the University authorities as
stipulated by the University.

Calling for strikes are not permitted in the College campus.A student
who is not present in the class during calls of strike by himself or
anyone else, whether called by individuals or organisations including
students' unions, would be deemed to have joined the strike and
hence shall be marked absent.
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MAHATMA GANDHI UNIVERSITY, KOTTAYAM
REGULATIONS FOR UNDERGRADUATE PROGRAMMES
UNDER CHOICE BASED CREDIT SYSTEM-2017

Applicable to all regular Under-graduate Programmes conducted by the
University w.e.f from 2017 admissions, except for Professional and B.Voc.
Programmes. The duration of U.G. programmes shall be 6 semesters.

The U.G. programmes shall include

(a) Common Courses I and II.

(b) Core Course (s).

(c) Complementary/Vocational Courses.

(d) Open Course.

The evaluation of each paper shall contain two parts:
(1) Internal or In-Semester Assessment (ISA)

(i) External or End-Sem